
 

In accordance with Child Protection legislation, preferred applicants will be subject to employment screening

Closing date: Friday, 24 August 2018

The College Headmaster is inviting applications 
for the following roles to commence 2019:

Wollondilly 
Anglican College

PRE-KINDERGARTEN TO YEAR 12

For more information go to: www.wac.nsw.edu.au/employment. 
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WAC1269 ADVERTISER/JAS

Senior Positions (Leadership 2): 
Coordinator of Teaching & Learning T-2
Coordinator of Teaching & Learning 3-6

Advanced Learning & Learning Support Coordinator T-12
Secondary Technology Coordinator (TAS) 

Teaching Positions:
Mathematics

German
Humanities (HSIE)

Learning Support T-12
Primary

Support Staff Positions:
Library Aide

Nurse



 

 

 

 

 

 

 

 

INFORMATION FOR 

APPLICANTS 
 

 

 

 

 

 

 



Thank you for your enquiry regarding the advertised position. 
 
 

GENERAL BACKGROUND 
 
Wollondilly is a co-educational Anglican College operated under the auspices of the Sydney Anglican 
Schools Corporation and governed by a College Council. In 2004, 136 students were enrolled on day 1 

from Years K-7. The College rapidly began to enjoy a reputation in 
the local community as a preferred institution of excellence in 
academic, sport, creative and pastoral areas. Growth currently 
continues to exceed expectations. In 2018, the College has a student 
population of approximately 1000 students from Transition to Year 12. 
It has consistently been one of the fastest growing independent 
schools in New South Wales. 
 
 
 

 
 

EDUCATIONAL PHILOSOPHY 
 

Wollondilly Anglican College is founded on a Christian philosophy of education and is strongly supported by local 
congregations. Staff, likewise, have a commitment to actively supporting local churches. 

 
The College is renowned as a Christ centred, disciplined learning environment where meeting the academic, 
spiritual, social, creative, physical and pastoral needs of students, staff and the College community is both a 
central feature and continuing priority. It will remain as 
accessible, Anglican, T-12, co-educational and comprehensive. 

 
A strong focus on pastoral care at the College serves to build, 
reflect and support a sense of family. Discipline problems are 
minimised by a proactive focus on developing a sense of self 
worth and respect for others, enabling each student to 
proactively engage life and the workforce with confidence, 
rather than respond defensively to situations and events. 

 
The learning environment emphasises the technological and 
research skills necessary for information gathering and promoting a love of learning. Curriculum 
determination, assessment and reporting policies are reflective of the abilities of the students, the expectations 
of the College community, the parameters determined by the NESA and consideration of the balance between 
predetermined funding constraints with the provision and continuance of diverse alternatives. Whilst pursuit of 
excellence is determined for each student according to his or her own God given gifts, the College also has a 
strong focus on academic results. Students have achieved National and International recognition in Academic 
disciplines, the Creative and Performing Arts and Sport. 

 
Parental and staff involvement in fundraising and working bees is encouraged by an active P&F. A regular 
system of open communication has been established, including a student diary, weekly newsletter and parent 
information evenings. The College is an integral part of the local community through the initiation and 
nurture of strong links with the media, business leaders, political representatives, local and regional Anglican 
churches, churches of other denominations and community organisations. 
 
 



 

COLLEGE STRUCTURE 
 
The College Headmaster, Dr Stuart Quarmby is supported by the Deputy Headmaster, Mr Ian Croger in the 
leadership and management of Teaching and Learning, Pastoral Care, Professional Development and 
Administration. 
 
TEACHING & LEARNING 
 
Secondary Years 
The Secondary Director of Teaching and Learning, Mr Paul Burns, is supported by 
Faculty Coordinators and specialist Teaching and Learning staff in an endeavour to 
deliver a high quality education. 
 
 
Primary Years 

The Primary Director of Teaching and Learning, Ms Jacqui Huxtable, is supported by 
specialist staff and classroom teachers in an endeavour to deliver high quality 
education. 
 
 
PASTORAL CARE 
 
The Director of Pastoral Care, T–12, Mr Liam Toland has an overview of Student 
Leadership, Discipline, Merit Schemes, Camping and associated programs. He is ably assisted by Senior Years 
(9-12) Pastoral Care Coordinator, Mrs Emily Madden, Middle Years (5–8) Pastoral Care Coordinator, Mr Peter 
Hazlewood and Junior Years (T–4) Pastoral Care Coordinator, Mr Stuart McIntosh. 
 
 

 

 

 

 

 

 

 
 



LOCATION & BUILDINGS 
 

The College consists of spacious permanent buildings set in natural bushland on the western side of 
Remembrance Drive between Tahmoor and Bargo. Rooms are purpose-built and air-conditioned. There are 
no portable/temporary classrooms. 

 

There are currently six Information Resource Centres in addition to designated faculty buildings. A 

separate semi-university style Senior Precinct caters for the Collegiate years (11 and 12). 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPLICATIONS 
 

Child Protection Legislation requires the successful applicant to provide a Working With Children Check 
number and consent to a Working with Children Check process. 

 

Applications should be submitted with: 

 A completed “Application for Employment”. 

 A copy of your Curriculum Vitae (CV) 

 Contact details for three supporting referees (eg 
character, Church, Professional)  
 

Applications should be addressed to: 
 

The Headmaster 
Wollondilly Anglican College  
Locked Bag 1011 
TAHMOOR NSW 2573 

 
Or by email to employment@wac.nsw.edu.au (most important - please scan and email documents as one PDF) 
 
 
 

 

mailto:employment@wac.nsw.edu.au


 

 

 
 

 
 
 
 

College Nurse – 2019 

 
The College is seeking applications from committed and dynamic Christian Registered Nurses to take the 
lead in the following areas: 
 
Primary Purpose: To provide first aid services and health care to College students and staff 
 
Classification:  School Nurse (level based on experience) - Independent Schools NSW  
   (Support and Operational Staff) Multi-Enterprise Agreement 2017 
 
Status:   Full Time (Term Time) 

Reports to:  Business Manager  

Areas of Responsibility:  

 Managing the Student Office sick bay 

 Guiding Student Office team in first aid 

 Writing and Managing Student Office sick bay procedures 

 Providing emergency nursing care to the College community 

 Administrating prescribed daily medications to students and Nurse Initiated medications with 
parental consent 

 Managing routine and incidental nursing/first aid on students in their classes and at sick bay 

 Detecting and early intervening in the health needs of students 

 Communicating management and action plans for students with medical needs and follow up 
with parents to ensure the plans on file are current 

 Managing Health Care plans for College excursions and camps 

 Interpreting student medical assessments, providing an understanding of educational and social 
implications 

 Contacting and liaising closely with the Executive Team, Faculty Coordinators, Year Patrons, and 
the Pastoral Care Team on student health related conditions 

 Contacting and referring to other medical practitioners where required  

 Maintaining College medical records 

 Developing and implementing health related policies and procedures eg administration of student 
medication 

 Provisioning ongoing education for College staff regarding relevant care for specific illnesses eg 
Anaphylaxis, Diabetes etc. 

 Organising student and staff vaccination days 

 Participating in ongoing professional development of self and other staff members in relation to 
first aid and health plans for students 

 Assisting in the prevention of accidents and illness within the College community by addressing 
health and safety issues  

 Ensuring that emergency medical and first aid equipment is current, safe and functional 

 Managing stored medications and discarding expired items 



 

 Ordering of all medical supplies 

 Maintaining and restocking of excursion and sport first aid kits 

 Communicating medical information with the College community as required 

 Answering of telephone enquiries and handling routine parent requests or concerns 

 Preparing correspondence to parents, students and other stakeholders as required 

 Performing general administration assistance as required 

 Participating in College events and community activities 

 Performing other duties as required by the Headmaster or Business Manager 
 
Personal Profile: 
 
It is expected that the College Nurse will be a Christian person who is team oriented, discreet, able to 

exercise initiative, reliability, patience, empathy, friendliness and is flexible and willing to consider further 

study if the opportunity presents. 

 

Qualifications and Skills: 

 

 Experienced Registered Nurse qualified to practice in NSW 

 Cardio-pulmonary Resuscitation Certificate 

 Anaphylaxis and Asthma training 

 Current First Aid Certificate 

 Ability to develop procedures and train staff 

 Well developed communication skills 

 Works well as part of a team 

 High level of computer literacy 

 Administration experience 

 Committed Christian and active member of a Church 

 
Applications should include a reference or referee details from the Minister of the Church they currently 
attend. 



 

APPLICATION FOR EMPLOYMENT 
Independent Schools NSW (Support and Operational Staff) 

Multi-Enterprise Agreement 2017 

 

This application should be supported by a letter addressing the criteria/position requirements. 
 

1. SCHOOL AND POSITION 
 

2. PERSONAL DETAILS 
 

Telephone numbers: 

 

Australian Resident: If NO, please attach copy of Working VISA 
 

Updated June 2017 
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3. EDUCATION AND TRAINING 

 

   

    

    

    

    

    

    

    

    



Page 3 Application for employment Support and Operational Staff 

Updated June 2017 

 

 

4. EMPLOYMENT HISTORY 
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5. DECLARATION 
 

Do you have any illness/injury/health problem that may render you 
unable to carry out the inherent requirements of the position? Yes No 

If you have answered Yes to the above question, please attach details. 
 
 
 

 

I certify that the information provided by me in this application form is correct and I understand that 

deliberate inaccuracies or omissions may result in non-acceptance of this application and/or the 

termination of any employment that may be offered. 
 

 
 

APPLICANT’S SIGNATURE DATE 
 
 
 

 

8. ATTACHMENTS 

Listed below are documents relevant to your application. Please submit copies that have been verified as true 

copies of the original by either a Justice of the Peace or a Solicitor. 

 

Please note that copies are required of all applicable documents. Please tick where attached. 
 

1. ‘100 point’ proof of identity (e.g. passport, birth certificate & licence/Medicare card) 
 

2. Proof of citizenship / Australian residency (e.g. birth certificate, passport, visa) 
 

3. Details of any relevant illness/injury 

 
4. Working with Children Check Clearance number 

 

5. Copy of Working VISA if applicable 
 

 

Please return my documents, as appropriate, if my application is unsuccessful. 

 
 

 

How did you hear about this position? (Please specify): __________________________________ 

 



 



 


