ESS - Aurion Help

In any part of Aurion where you would like more information about a section, you
can click the question mark icon located on the right side of that section.
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2 Clicking the question mark will take you to the Aurion Help page, where you can
access more detailed information about that section.
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3 On the right side, you will see related sections linked to the help topic you
selected. By clicking on any of these tabs, you can view more detailed information
about that section.
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4  You can also search for a specific topic using the Search function.
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5 Type the topic you want to find information about for example, Leave and press
Enter or click the magnifying glass icon. You will then see a list of results to
choose from, allowing you to view the details for your selected topic.
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Your search for "Leave" returned 22 resuli(s).

Leave

You use the Leave page to apply for leave, view your leave balances and predict your future leave balances, view your leave history including
any leave payouts, view your leave loading and view your leave accrual information. The Leave page includes these sections: Leave Balances
Leave History ...

HelpTopics/EmployeeManagerSelfService/Leave/Leave. him

Leave Reversals

The My Tasks page allows you fo manage Leave Reversals awaiting your attention. Leave Reversals can be classified as Latest, Approved,
Cancelled, or Forwarded. Your latest Leave Reversals are displayed by default. To switch the view between Latest, Approved, Cancelled, and
Forwarded items click ...

HelpTopics/EmployeeManagerSelfService/Tasks/Leave_Reversals.ntm

Leave Applications
The My Tasks page allows you to manage Leave Applications awaiting your affention. Leave Applications can be classified as Latest,
Approved, Cancelled, or Forwarded. Your latest Leave Applications are displayed by defauli. To switch the view between Latest, Approved,




